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WORK ORDER CONVEYANCE
Wiged ST/ F.No : 15-7/25-26/ST Date: 29-07-2026

AT H / To:
The Head of Regional Center,
Kakdwip Research Centre of CIBA,
Kakdwip -743 347.
24 - Parganas, West Bengal.

g /Sub: Work order for repair and replacement of brush cutter machine at KRC of
ICAR-CIBA, Kakdwip-reg.
m‘l-f /Ret: S'I/Repair Work/Brush Cutter/26 - 238, Dated: 20-07-2026

HEIGY / Sir.

With reference to the above. administrative approval and expenditure sanction of the Competent
Authority 1s hereby conveved for Rs. 6,518/- (Rupees Six Thousand Five Hundred Eighteen Only)
towards repair and replacement of brush cutter machine at KRC of ICAR-CIBA, Kakdwip as detailed
below:

' SL.No Items Qty Rate Amount Firm Name
- - M/s. Hind
I 1 2,203.39 2,203.39 | Electromech Pvt.
| Case Comp Gear - 41100VK9LO! Ltd
1 Ganesh Chandra
2 3 372.
2 | Guard Grass-21911vKkoLol | L | 372ES 1 31288 e,
3 Serew Washer - 938930501000 2627 | 7881 | Ground Floor.
4 i'flcmc“w\i!‘ Clean - 17211Z3F000 194.92 194.92 | Kolkata-700013
5

6 | Tube FFuel Tank - 17701207000 106.78 | 106.78
7 Clutch Assy - 22000707003
8 Plug Spark - 31915Z0H003

57458 | 574.58
294.07 294.07

3
I
Filter Fucel - 1767270H003 I 105.93 105.93
1 : i
I
I

Service and Repair Charges 1,592.00
- Total | 5,523.36
GST 18% 994.20
~ Grand Total | 6,518.00
. (Rupus@hﬂmusand Five Hundred Eighteen Only)




You are requested to issue the supply/work order to the above firm with detailed
specifications . After taking delivery of the items/completion of work. the pre-receipted bill in
triplicate collected from the firm may be sent to Headquarters along with GST certificate,
Bankers Detail (Cancelled Cheque) etc. with stock entries, complete in all respects for
effecting the payment, positively.

The standard deductions such as TDS on GST (2%) & TDS on I'T (2%) and other statutory
levies as per government norms from time to time will be deducted.

The Liquidated damages clause may be included in the supply order as below: "The suppl
should be completed at the earliest but not later than due date after which Liquidated damages
will be imposed as per GENERAL CONDITION OF CONTRACT (GCC). (A sum cquivalent
to 0.5% (half percent) of the delivered price of the delayed goods or unperformed services for
each week of delay or part thereof until actual delivery or performance, up to a maximum
deduction of 10% (ten percent) of the delayed goods or services contract price. Once the
maximum is reached, the purchaser may consider termination of the contract. if the same have
not been terminated already)

A copy of supply order may also be issued to The CIFAO, The DDO, and AO for further
necessary action.

The H.Qrs order number (CIBA/26-27/ 2910, Dt: 29-07-2026) may be mentioned in the
Supply Order issued by KRC at appropriate place, so as to locate the file details for further
process.

\¢v
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ufaferfa/ Copy to:

The Finance & Accounts Officer, CIBA, Chennai.
The DDO, CIBA. Chennati
Dr. Debasis De, Principal Scientist, HRC-KRC of CIBA, Kakdwip - 743 347,

(C.No-374011, Note #34, Dt: 28-07-2026, Fund: GIA General 26-27)
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